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. Application forms JBREER#K :

H MCIPAC/CHRO/MLC-IHA 12300/2(Rev 4/14) &Questionnaire
2 Forms may be found at the link below or QR code. H
© RAERN. BEEEETRY VI FLEFEQRIA— MY O—FTEET 0 &

, https://www.mcipac.marines.mil/Staff-and-Sections/Principal-Staff/Civilian-Human- Application Form/jg i .
| Resources-Office/JN/IN-Staffing/ |

| How to apply #H ik :
@ Hard copy submission (RE#H&H) :

i Hard copy application package(s) are accepted at drop box located at Camp Foster, Il
i Bldg#495. [
l EREBEEEBREINDAR. Fr>o T I+ X2 —Building 495 [CBE SN T |
l WAEEEREATRALTEYET, J

" @ Email submissions (* —/#2HH) ]
) Submit to mcipac_chro_jn_empl@usmc.mil |
I FEA—LT FLRIZIRH
i’ 1) Email subject must contain job title and PWO# i

i A—IL®D (Subject) % [CIXIEFT HMESL E POH#ZEH L TT L, i
N 2) Submission is limited to 3 PDF files including resume and attachments. i

I FAEEEPOF (3 LM TIREBELLET, |

Important Notice with Email submission * —JLIRHICDL\TDEER

Due to network instability, we recommend to submit hard copy.

2y FI—ODBERTRELGE., N—FIE—TORHEZHEBOLTEYET,

We will send acknowledge receipt when we received your resume. If you did not receive

our acknowledgement, please contact us at 645-3370/098-970-3370.

BEEZME., REA-LEZREBLET . REA—IHLEI G LVGEIK 645-3370/098-970-
B0 ETITERT LY,



https://www.mcipac.marines.mil/Staff-and-Sections/Principal-Staff/Civilian-Human-Resources-Office/JN/JN-Staffing/
https://www.mcipac.marines.mil/Staff-and-Sections/Principal-Staff/Civilian-Human-Resources-Office/JN/JN-Staffing/
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Application with required documents must be submitted to LN Employment Unit, CHRO no
later-than 16:30 of the announcement closing date for either hard copy or email. Incomplete
applications and application packages missing required document will not be processed.

I A T T AR BIIRFEIA @ 16 : 30 £ TIC
NP YAE -

HEHLTTFSVY,

NEESMLC/THA JE FRIZ (A — T L D55 [FIER)
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- Applications are subject to screening prior to referrals and only individuals selected for
interview will be contacted. Your application package will not be returned once submitted.
ERREZEQOL, HEBEEOHCTERHMLET, RESWELESE

- For more information: LN Employment Unit, phone: 645-3370/098-970-3370 or email to:
mcipac_chro_jn_empl@usmc.mil

HOERAEIW=LFEREA,

HHEEEIEMC/IHA ER% (645-3370/098-970-3370) XI% A —)JL mcipac_chro_jn_empl@usmc.mil
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LANGUAGE PROFICIENCY LEVEL (LPL)

B CTHRAEEINS LPLLRIVITTRE.RS

Please see the below for the English Language Proficiency Level (LPL) required of the position:

AEFHE R

BETaLw,

TOEFL (PBT) | TOEFL (CBT) | TOEFL (iBT) EIKEN
LPL TOEIC ALCPT Paper Based Computer Internet CASEC okt
Test Based Test Based Test R
4 — Exceptional - - o -
BBy DB ) % B2 860 ~ 990 NA 600 250 100 NA 1st
3 —Fluent
s o 730~ 859 90 ~100 550~ 599 210~ 249 80~ 99 870 Pre-1st
2 — Average - o - - - -
e )% B B 550~ 729 75~ 89 460 ~ 549 140~ 209 50~ 79 560~ 869 | 2nd
1 - Elementary - - - - - - )
TR RE S % B 7 400 ~ 549 65~ 74 430 ~ 459 120~ 139 40~ 49 475~ 559 | Pre-2nd
Pre-1 — Minimal
FNRORE S % 52 350~ 399 40~ 64 NA NA NA NA 3rd
0 — No language proficiency
TR EE S 0
2016 £2 B 8 HUATL W M EA SN TS MLC/IHA [EEE T, 2016 F£2 B 8 HUFTICHITE L7z EPT (English

Proficiency Tests) HEBER Z BB DHIE, TOHBBROBFIML NAHNHE LPLLNLE L TERINET,

For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess
EPT test (English Proficiency Tests) result dated prior to 8 February 2016, the attained level will be “grandfathered”
and honored as the employee’s current LPL.
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Announcement No. 69R-25 RE-ANNOUNCEMENT
PWO #: Position title: Position title:
081/081A Child Development Program Trainee, #8

BWT-1, Grade-2

Child Development Program Assistant, #9

BWT-1, Grade-3

Child Development Program Technician, #10

BWT-1, Grade-4
Note: Submit only one application, grade determination will be made
by the management at the time of selection.

IHA F/T Permanent Number of position(s): 2 | Location: Camp Foster

Organization: MCB, Camp S. D. Butler, MCCS Division, Family Care Branch, CYTP
Foster CDC, Chimugukuru

Area of consideration Z=EE#FH: Closing date: (#Z2HHARR)
Okinawa Wide (MLC/IHAs employed in Okinawa) 18 Jul 25
HBENICTEA S TW\Wb 2 MLC/IHA %8

Summary of duties:

Reviews, implements daily schedules/activity plans, and briefs teacher’s assistant/program assistant.
Arrange room and play materials to accommodate the daily schedule. Sets up displays and bulletin
boards. Interacts with children during programmed activities. Uses approved child guidance and
caregiving techniques that support overall program objectives. Maintains continuous observation of
children to detect early signs of distress or abnormal behavior. Creates a pleasant, inviting
atmosphere for children. Ensures the safety and sanitation of children through constant supervision,
effective arrangement of space, proper maintenance of equipment, etc. Attends to the physical
needs of the children (i.e., diapering, feeding, toileting, resting, etc.). Helps children to develop self-
help skills. Rocks and holds babies and assists children during family style meals. Assists in planning
and conducting an effective child development program to meet the physical, social, emotional and
intellectual needs of each child based upon stated goals and a curriculum plan provided by the
supervisor. Helps create adult-made games and plays materials and assists with developing a list of
needed supplies and equipment for submission to the supervisor etc.

Qualification Requirements &#& &

1. Must be able to speak, read and write English (LPL-2 or above).

2. Must have a high school diploma.

3. Must have knowledge or experience of childcare.

4. Available to work at various shifts

5. Must be able to lift and carry children and objects up to 45Ibs (20kg) independently and over 45Ibs
(20kg) with assistance.

6. Must be able to complete and receive documented verification of required immunizations.
(Hepatitis-B, Measles, Mumps, Rubella, Varicella, and seasonal influenza, and other as required)

7. Must successfully pass background check (police record check) before employment.

Work Schedule : 0530-1430, 0600-1500, 0630-1530, 0700-1600, 0730-1630, 0800-1700,
0830-1730, 0900-1800 with an hour recess, 40 hours a week

Required documents/#HEE :

1. MCIPAC/CHRO/MLC-IHA 12300/2(Rev 4/14) & Questionnaire: J&/f 3 & & 2
2. Copy of English Proficiency Test: #EEEES) ARGt 2 EHO a2 & —

3. Copies of the required certificates/licenses. M3 & S5 EMKED 2 ' —
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